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Application procedures for refinancing and home equity loans for your apartment are listed 
below. All refinance and home equity loans must be approved by the Board of Directors. 
The loan amount and existing mortgage (if applicable) should not exceed 80% of the appraised 
value of the apartment. 
 
HOUSING DEBT TO INCOME RATIO SHOULD NOT EXCEED 25% 
 
A. Please provide eight (8) copies of the following documentation: 
 
If you are refinancing for the first time or if you are refinancing an existing loan with payments on 
the new loan greater than the current ones. 
 
1. Letter stating reason for refinance. 
2. Copy of Bank Application.  
3. Employer Verification Letter stating position, length of employment and salary. 
4. Statement of Net Worth (enclosed). 
5. Verification of assets on Statement of Net Worth. 
6. Current mortgage statement. 
7. Copy of the Bank Commitment Letter. 
8. Copy of the Appraisal or letter from bank indicating the appraised amount 
9. Three (3) AZTECH Recognition Agreements (originals) signed by an officer of the 

lending institution and applicant (copy of AZTECH form enclosed). 
 
B. Please provide three (3) copies of this documentation 
 
If you are refinancing an existing loan with no increase in principal amount, the following 
documentation must be provided to indicate that there is no increase. 
 
1. Copy of bank application 
2. Copy of commitment Letter 
3. Current Mortgage Statement 
4. Three (3) AZTECH Recognition Agreements (originals) signed by an officer of the 

lending institution and applicant (copy of AZTECH form enclosed). 
 
FEE: 
 
Application Fee – check payable to Douglas Elliman Property Management in the amount of  
$400.00 (non-refundable) must be submitted with Board package. 
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All refinance documents must be completed and submitted to Sonia Dottin, Closing 
Department, Douglas Elliman Property Management, 675 Third Avenue, 6th Floor, New 
York, NY 10017. [e-mail address: Sonia.dottin@ellimanpm.com]. 
 
ADDENDUM TO REFINANCE/FINANCING REQUIREMENTS- If you are seeking to 
obtain a Home Equity Line of Credit whereby the First Mortgage is not being paid off, you 
must provide evidence of consent from your 1st Mortgage Holder.  This Consent must be 
provided in order to ensure compliance under the terms of the signed recognition agreement 
for the 1st mortgage. 
 
















